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	Healthy Spaces
	Minimum to earn: Complete 2 actions. ☐ Increase natural light exposure or created quiet, restorative workspace areas ☐ Maintain indoor plants to improve indoor air quality ☐ Encourage movement breaks or walking meetings

	Energy Stewardship
	Minimum to earn: Complete 3 actions. ☐ Activate workstation sleep mode / power‑saving settings ☐ Turn lights off when workspace is unoccupied  ☐ Normalize task‑lighting (lamps) over overhead lighting where feasible ☐ Avoid space heaters and personal fan appliances

	Circularity
	Minimum to earn: Complete 2 actions. ☐ Repair, refurbish, or repurpose office items instead of replacing them ☐ Participate in backyard composting or another composting program ☐ Primarily use digital documentation methods versus printed copies ☐ Use reusable Keurig coffee pods, a coffee machine, carafe, or another form of reusable coffee methods ☐ Participate in a local recycling program for single-stream and/or specialty recycling

	Water Conservation
	Minimum to earn: Complete 3 actions. ☐ Use low-flow fixtures (faucets, toilets, shower heads, etc) ☐ Scrape your plate rather than rinsing before putting it in the dishwasher ☐ Avoid watering/irrigating in the middle of the day, at its warmest ☐ Add food wastes to your compost pile rather than using the garbage disposal
	Difficulty Legend: Foundational Active Advanced Leader


